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CADD Support

Once you have renewed your IdenTrust certificate you will need to choose the new
certificate in Bluebeam and set up the appearance.

Setting up your new IdenTrust certificate

In Bluebeam click on Tools — Signature — Digital IDs

Tools Window
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Stamp
Measure
Sketch to Scale
Form

Signature

Toolbars 5 Digital IDs...

- Trusted Identities. ..
leuse

In the box you will want to choose the last certificate. Once you choose it you will see
the expiration date in the Identity area.

Manage Digital IDs X

Name Location Status

Cantrell Teresa gknE5768  Windows Centfficate Store
Cantrell Teresa gknE5768  Windows Certificate Store

‘f:' Cantrell Teresa gkn65768 Windows Certificate Store
Teresa Cantrell Windows Certificate Store
‘:! Tereza L Cantrel Windows Certfficate Store
X
|dentity
Mame: Teresa L Cantrell lssued By: IGCCA1
Organizational Unit: Starts:  1/20/2022
Organization Mame: VIRGINIA DEPARTM... Expires:  2/19/2023
Email Address:

Country / Region:  US
Usage: Digital Signatures

Expaort... Manage Appearances...
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**Make sure that the Issued By is IGC — this is your IdenTrust certificate**

While you still have the certificate selected you will want to click on ‘Manage
Appearances’

Manage Digital IDs X

Name Location Status
Cantrell Teresa gkn&5768 Windows Cerificate Store
Cantrell Teresa gkn65768 Windows Cerificate Store
ﬁ Cantrell Teresa gkn65768 Windows Certificate Store
c Teresa Cantrell Windows Cerificate Store

Windows Certfficate Store

Identity
Mame: Teresa L Cantrel lssued By: 1GC CA1
Onganizational Unit: Starts:  1/20/2022
Organization Name:  VIRGINIA DEPARTM. . Expires: 2/19/2023
Email Address:

Country / Region: LS
Usage: Digital Signatures

Export... Manage Appearances...

In the ‘Appearances’ box you will either a) see Standard or b) it will be empty.

e If you see Standard then you can double click it to edit it.

o If the ‘Appearances’ box is empty then you will click on the green + box
Teresa L Cantrell Appearances >

Appearances
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The Signature Appearance should be set up as below

o Title —VDOT

e Graphic — Set to none
e Text— Name, Reason, and Date should be the only ones selected
e Alignment — Center

e Labels-U

ncheck

e Logo - Uncheck
e Auto — Checked

Title: [VDOT

Graphic

| (@ None
O Name
O File
Position:
Text
A [] Name
[] Distinguished Name
v [] Location Alignment: [ ]
[] Reasan
[] Cortact Info
[ Date
[ Labels
Fort Size: g Auto [ Logo
Preview
<Name>
<Reason>
<Date>
Cancel

WwDOT

R —

CADD Support

Once you have set up the appearance click OK. Choose OK to close the Manage

Digital IDs popup.
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Selecting your new IdenTrust certificate

In Bluebeam go to File — New PDF. This will open up a blank PDF that we are going
to test the new certificate on.

Once the blank PDF opens up click on the signing icon on the left hand side in the
panel or go to Tools — Signature — Sign Document.

Tools Window Help
Markup
Stamp
Measure
Sketch to Scale
Form
Signature > eﬁ Sign Document
Hyperlink  Shift+H [® Certify Document .
File Attachment F
Toolbars 5 Digital IDs...

. Trusted Identities...
*  Reuse

£ Signatures @A 2

If you choose the Signing icon in the panel then you will need to also choose the hand
holding the pencil as seen above.

Choose where you would like to sign the PDF and draw your box.

In the ‘Sign’ popup you will want to choose your Digital ID by clicking the drop down
arrow. Your newest one will be the last one in the Digital ID dropdown.

Sign =

Digital 1D
Teresa L Cantrell | View... MNew...

Cantrell Teresa gkn&5768
Cartrell Teresa gkn5768
Cartrell Teresa gknG5768
Teresa Cantrell

Teresa L Cantrell
(#) Digital Signature

() Documert Certification

Updated 6/23/2022



IdenTrust - Setting Up and Selecting Your Certifi

Once you have chosen your ID then you will click OK.

\WDOT

—
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You will then save the PDF to your location of choice and name it what you wish.

Save As *
1+ ; <« teresa.cantrell » Downloads v Search Downloads
Organize New folder e
|| Documents "~ Name Date madified Type ™
Download
$ Downloads ~ Yesterday (1)
J’) Music -
LD_S00 upc109587. pdf 6/22/2022 2:44 PM PDF Doc
= Pictures ) .
i ~ Earlier this week (1)
m Videos
2 Windows (C) Plan File Room 1 12:52 PM File fold ,
- o Rl RS >
File name: ~

Save as type:  PDF Files (*.pdf)

~ Hide Folders

Save Cancel

~

Click Save

You will then get the ‘Credential Required’ box where you enter in your password for

your certificate. Once you have entered in your password click ‘Allow’.

Windows Security

Credential Required

Key description : CryptoAPl Private Key

E Passwaord

Enter Password

Allow

Don't allow

s

To allow the app to access your private key, enter the password:

Your certificate has now been set up and selected. Once you have went through this

process it will auto select the new certificate for you.
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