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Select New Transmittal

ssued Purpose

07/29/2019 2:31 PM EDT For Review and
Approval

07/16/2019 2:53 PM EDT For Review and

Approval

Follow the next steps to create an official submittal

#oApps [ AlStateSaff @ NIMSGEMA Certfic

Home Virginia DOT

sbles management > Drafts > new

Transmittal draft

Assets
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@ RS (State Job Site)

Design Build
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Start by filling out the
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imported From € [ Shared Documents.

* indicates required fields

M @ Cadacle (@ AdminConsole (@ Projects

I Draft

General Transmittal
General ecipients Dacumfomﬁ@n Responses
N
Project  PWDM practice environment
Subject * Phase 2 MOT Plans
Purpose * For Review and Approval

Distribution rule

Add comments

Comments

as appropriate

Classification *

Cover letter

| ForReview and Approval

¥ [ Confidential data included @

This is the first submittal of the Maintenance of Traffic Plans for Phase 2

‘ 07 Design Dacuments submittals

Review and Approval Transmittal Cover Letter.xisx

Select a submittal
classification as agreed
upon by the Project Team

~

A standard Cover Letter gets
created by the system

e

Copstone  # Cardinal Login Page @ Bl launch pad »

a @

Julia Simo -

Fill out the Subject line,
following the naming
convention established
by the Project Team

Select the purpose “For
Review and Approval”
or “For Information”

Select the Distribution
rule to pre-populate the
recipients as agreed on
by the Project Team
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+btsportal. 1-71c8-4f1 2831-71c8-4F1f-Oc ipient *# 0| @
pps Al State Staff @ NIMS(FEMA Certiic., @ RMS (StateJobSite) [ VDOTStaff W VaDeptofTrans @ eVA Imported From 1€ [] Shared Documents... BIM @ CadaclTB Admin Console Projects Capstone 4 Cardinal Login Page @ Bl faunch pad »
. Design Build o .
Home Virginia DOT Assets Projects e a @ juiasimo 5
Brkirsabiemmmmngment 2 B e o . .
et The recipients tab is automatically
populated based on the
P mamen distribution rule that was agreed
upon by the Project team
p y J p [l Confidential data included @
O  Recipient Ack Resp ommerits Company Title
@ Jeremy Kitto ‘ Virginia DOT Project Administrator
If you need to vy AWM o
add additional @ ety vyt ‘ —
recipients click
113 Et) @ Julia simo @ Project Manager
on “Add... i |
@ Dakota Clifford v ‘ Virginia DOT Custom
@ How do | set and track Acknowledgement and Response? K
“ Save draft Close
€ > C 0 & np t-btsportal, 1-71c8-4f1 jects/5ca22831-71c8-4f11-9c (Tabdf26f-39d7-4 pi * o0 @
t Apps AllState Staff @ NIMSFEMA Certfic.. @ RMS (State Job Site) VDOT Staff W VaDeptofTrans @ eVA Imported From 12 [] Shared Documents... BM @ Cadscle (@ Admin Console (@) Projects Capstone  $ Cardinal Login Page @ Bl launch pad »

show all

Recipient ~

Company Tie

agnieszka.howe@vdot.virginia.gov

Anthony Gibson Virgin

bobby.mullenax@vdot.virginia.gov  Virginia uu: Custon

Bonnie Trent
b

Virginia DOT

Cancel
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<« c O & t-btsportal, 22283 1-71cB-4F1£-9c jects/5ca22831-71c8-4f1f- 9 550/D 7abdf26F-39d7-4 i 2 * 0 @
Apps AllState Staff @ NIMS(FEMA Certific.. @ RMS (State Job Site) VDOTStaff W VaDeptofTans @ evA Imported From IE [} Shared Documents... BEM @ CadaclT8 (@ Admin Console (@) Projects Capstone  # Cardinal Login Page @ Bl launch pad »

. Design Build . "
I i T ects - ia simo -

Home Virginia DO Projects b A @ juiasimo (F

anagement > Drafts > Design Burid-TR-0000012

= .
| Transmittal draft
Dra, ID Design Build-TR-0000012

No documents have been uploaded yet.
Upload a ZIP package containing multiple files, or upload files individually.

General Recipients Scheduling Responses

Upload a ZIP package Upload individual files

When you need to upload 2 large number of files at ance. When you only need w0 upload a small number of fes,

Tosave f nuse tstiribute upload template provided below. pl fles, you will need 10 manus auribute

for each flle, You can also create a folder structure and
dragfiles into the appropriate folders.

rload document ateribus

pload emplate Upload package

“‘ Save draft H Close ‘

<« c 0 & bt I /5ca22! 8-4f1f-9c08-95: 5 t5/5ca22831-71cB-4F1f-9c! 139ff6550/Drafts/Trans: £26¢-3947-4 3-0dd8cI2a6112: * 0 @

Apps. AllState Staff & NIMS(FEMA Certific.. @ RMS (State Job Site) VDOTStaff W VaDeptofTrans @ eVA Imparted From IE [ Shared Documents... BM @ CadacB (@ Admin Console (@) Projects Capstone  # Cardinallogin Page @ Bl launch pad »

Design Build
& - a asim -
PWOM pracice enviranment a @ juissmo

Home Virginia DOT ~ Assets Projects

Deliversbles management = Drafts > Design Build-TR-0000012

Transmittal draft ] X
! Drat, ID Design Build-TR0000012

© =« 4[> ThisPC > JuliaSimo (\wes00725\fs_cousers2S) (P » With S&B > Rtes v|®| | Search Res »
N e
General Recipients Documen| B N B P — i A
(CONSTRUCTION PHASE File folder M
No documents have been uploaded yet, 2 oy NaVlgate through to
Upload a ZIP package containing multiple i
B 0005-127-957 501 3/16/2016%42AM  PDF Docurnent 1608 KB
B 2335 €/9/2016 1212PM PO Document 450248 the files you want to
B 298-35.001 7/26/2016355PM  PDF Document 1251 KB
Uptind s 2P patkege B s 016 1125..  PDF Document auie upload as part of this
e B 26-35.003 /2016 1:09AM PDF Dacument 29K8
T . .
W S R S B 208-35.004 PDF Document s70KB
= ek (\O1ET () e 54 Submittal. Keep in
Tosavetime g ol ccomsneton wesconmnserel  Bom ot sl T
o risscsmincarscnssndl  Naesw W, oD mind to follow a file

PDF Document
PDF Document

= ConstGroups (\wes00725) (Z)

B Download dacumen axribute upl

naming convention

2 Network PDF Document
I NG0251534 ocument
. — agreed upon by the
I WAP02375 PDF Document .
= 2 Pr Team
File name: | "298-3: OJ eCt ea
N
Once the files are

selected, click “Open”
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2831-71¢8-4F1 0/Projects/5ca22831-71c8 0356550/ Draft it 6f-30d7-4e5e-B i * 0@
£ Apps AllState Staff & NIMS(FEMA Certific.. @ RMS (State Job Site) VDOT Staff WV VaDeptofTans @ eVA Imported From €[] Shared Documents.. BIM @ CadacMB (@ AdminConsole (@ Projects Capstone  # Cardinal Login Page @ Bl launch pad »
dome  Vrgnaoor  pses s DS 2 @ wiasmo @ -
Deliverables management > Drafts > Design Bulld-TR-0000012
= Transmittal draft
L2 =%, 1D Design Build-TR-0000012
General Recipients Documents Schedulin; ..
Add additional files, folders,
and delete uploaded files L
Select Files state Description -
0005-127-957 ¢501.pdf aet
o Expand to additional 7
258350t file metadata A
Filename  298-35.pdf
Version ‘
ste | Additional file metadata
Descripton | determined by the project team,
this can be in the form of drop
down fields or text fields

<« C )Y @ hitps//connect-bi . bentl 1-T1c8-4f1F-9c! ects/ 31-T1c8-4F1-9¢ 0/Drafts/ Tabdf: 7465 9226 duling * 0o @ :
i Apps AllState Staff 8 NIMSEFEMA Certfic.. @ RMS (State Job Site) VDOT Staff W Vs DeptofTrans @ VA Imported From IE ] Shared Documents. BM @ CadsclB (@ Admin Console Projects Capstone  # Cardinal Login Page @ Bl faunch pad »
HH Home  VirginiaDOT  Assets Projects b A @ Liasmo @@-

les management > Drafts > Design Build-TR-0000012

Transmittal draft
(o, ID Design Build-TR-0000012

General Recipients Documents w

Planned issue

Issue date
Send reminder

day(s) before issue date

Acknowledgement due date

Days after issue ® 3 (08/08/2019 if sent today)

Fixed date

The scheduling tab is prepopulated
based on the calendar days
determined by the Project Team.
Information can be modified as
agreed upon by the Project Team

Response due date

Days after issue ©

Fixed date

send reminder | 1 | dayis) before due date

Send reminder

Save draft H Close ‘

e Once the submittal is ready click on ISSUE

(08/26/2019 if sent today)

|2

day(s) before due date
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< cn & + btsportal, 1T1c8-Af1E 1718411 50/Drafts balf26f-39d7-4eSe 86! % 0 @ :
i Apps AllState Staff @ NIMSFEMA Certific.. @) RMS (State Job Ste) VDOTStaff W VaDeptofTans @ eVA Imported From 1€ [] Shared Documents.. BM @ CadacTs (@ AdminConsole (@) Projects Capstone  # Cardinal Login Page @ Bl launch pad »
HH Home  VirginiaDOT  Assets  Projects ;’;é‘g” Ul - A @ juiasmo |

oel > Drfs » Design BuliG-TR 0000012

nsmittal draft et v
. D Design Build-TR-0000012

General Recipients Documents scheduling Responses

Project  PWDM practice environment

Status
Subject * | Phase 2 MOT Flans | Draft
Purpose * | For Review and Approval v ] Confidential data included @
Created by: s 5o 0B/U5/2010 11106 AM EDT
Lastmodifed by:Jlia Simo 08/05/2019 11:07 AM EDT
Distribution rule | v‘ [}
Comments This is the first submittal of the Maintenance of Traffic Plans for Phase 2

2

Classification * | 07 Design Documents Submittals

Cover letter EReu\ewandApprova\Transfnntta\CcverLeﬂerx\sx - Review and Approval Transmittal Cover Letter

Click on ISSUE

2

“ Save draft H Close

«>Ccn0 a Z +-btsportal, 5ca22831-71cB-4¢1 jects/5ca22631-71c8-4111-9cf 7abdf26f-39d7-4e5e-865 * 0 @ ¢

#E Apps [ AllSsteStaf @ NIVSIFEMACertic.. @ RMS(StstelobSite) || VDOTStaff \V VaDeptofTens @ eVA |1 Importedfrom £ [ Shared Documents.. BM @ CadaclTe (@ AdminConsole (@) Projects [ Capstone 4 CardinalloginPage @ Bilaunch pad

Confirm Issug X
A generic cover letter
gets generated’ C]iCk on Before you proceed, you might want to review the automatically generated transmittal
the link to review the |

submittal information,

documents, recipients ‘ cancel ‘

The submittal has been created.

The recipients that were identified will be receiving a generic email that lets them know a
submittal came through.

You will be able to view your submittal on the “outgoing” tab and you will receive an
email once there is a new action in the submittal. To view the details and status of the
submittal, follow the steps below.
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¢ Click on the Outgoing Tab and navigate to the submittal you want to see details
for

<« C (Y & hitps//connect-btsportalbentley.com/5ca2283

-Af1t

3-96a035f6550/Proj 31-71cB-4F1F-9¢

t#/outgoing % o @ :

[ shared Documents.. BM @ CadacTB (@) Admin Console (@) Projects Capstone  # Cardinal Login Page @ Bl

Apps AllState Staff & NIMS(FEMA Certific.. @ RMS (State Job Site) VDOTStaff W VaDeptofTans @ eVA Imported From € inch pad »

Design Build P )

Home  Virginia DOT Projects e, = Julia Simo -

Deliverables Management
Projectiise Deliverables Management

Incoming (2)

Filter and search through submittals

@ purpo
] BXXX - Demolition Plan 11 Construction 07/19/2019 11:47 AM EDT For Review and Acknowledgements
ID Design Build-TR-0000002 (General) Approval or1
ToJeremy Kito, Virginia DOT
Responses
o
= | Testing 08 Environmental 07/29/2019 2:04 PM EDT For Review and Acknowledgements
= 1D Design Build-TR-0000006 Permits Approval 0r1
To Dakora Clfford, Virginia DOT
+1more Responses
or1
a =| Error 06 Schedules 07/29/2019.2:31 PM EDT For Review and Acknowledgements
ID Design Build-TR-00C Approval 2 0r1
To ulia Simo, Virginia DOT
: : 3 ) 15 daysto respond Responses
Click on the submittal link ostorespord Resp
for additional detail View some submittal details
or additional details
=] asfd s riaiar 07/30/2019 11:27 AM EDT For Review and Acknowledgements
= D Design Build-TR-000001J Approval 142
To Sarsh Wigle, Virginia DOT
i Responses
172
] = e2 07 Design Documents  08/05/2019 11:32 AM EDT For Review and 3 days to acknowledge Acknowledgements
submittals Approval Due date: 08/08/2010 11:32 AM EDT orz
o Dekaa Clftora, Virginia DOT
+3mare 21 days to respond Responses
Due date: 0 019 11:32 AM EDT 0/2
= —=| test 01 Contract 07/29/2019 10:35 AM EDT For Information Acknowledgements
= D Design Build-TR-0000005 Documents Due date: 35 AMEDT 111
<« C (Y & htips//connect-bisportalbentley.com/5ca22831-71c8-4F1F-3cE-96a03 Projects/5: 71c8-4f17-9c08-96a035ff6550/Outgoing Transmittals/ Tabdif2 0408c236112#/eneral % 0 @
Alistate Staff 8 NIMSFEMACertiic,. @ RMS (StatelobSite) || VDOTSwff WV VaDeptofTans @ eVA [ Imported From I [ Shared Documents. BM @ CadaclTB (@ AdwinConsale @ P Capstone  § Cardinal LoginPage @ Bllaunch pad »
Design Build =
Home Assets 0 - ia Simo -
e s S it s 2 0 sy
Deliverables management > Outgoing > Design Buld-TRO000012
I Phase 2 MOT Plans
1 I issued, ID Design Build-TR-0000012
l General Recipients Documents Scheduling Responses l‘
Project PWDM practice environment Click on the arrow for
Status
Subject Phase 2 MOT Plans iy .
pokmiotgerens additional options
Issued by Julia Simo <julia.simo@vdot.virgini:
) 3 days to acknowledge
Issue date  08/05/2019 11:32 AM EDT Recipients acknowledged: 0 out of 2
Due date: 08/08/2019 11:32 AM EDT
Purpose  For Review and Approval
Response
Comments This s the first submittal of the Maintenance of Traffic Plans for Phase 2 2
21 days to respond
Classification 07 Design Documents Submittals Recipients responded: 0 out of 2

Due date: 08/26/2019 11:32 AM EDT

Covesleties over letter - Design Build-TR-0000012.pdf
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<« C Y & https//connect-btsportal. 22831-71c8-411£-9c0 550/Projects/5ca22831-71c8-4F11-9c! Outgoing/ ttals/7abdf26f-39d7-4e5e-8653 2a61f2#/general * 0| @

B oApps [1 AllSwteStaff @ NIMS(EMACeriic. @ RMS(StatelobSite) [ VDOTStff W VaDeptofTans @ eVA [ Imported From I [} Shared Documents.. BM @ CadaciT8 (@ AdminConsole (@ Projects [ Capstone 4 Cardinal loginPage @ Bl launch pac! »
e N e - Design Build
HH Home Virginia DOT Assets Projects - a ia Sima -
L " PWDM practice environment & @ juiasimo

Deliverables management » Outgoing > Design Bulld-TR-0000012

E Phase 2 MOT Plans -
4, 1D Design Build-TR-0000012 ]f' yOu Wa]’lt to CTeate a
new submittal that is -

General Recipients Documents Scheduling Responses [\‘f@ Resend new versions

similar, you can use

S 2] Use as a template
Project PWDM practice environment

R —— this submittal as a &, Download content
Issued by Julia Simo <julia.simo@vdet.virginia. gov>- templ ate Arehie

Issue date 08/05/2019 11:32 AM EDT <O View History

€ recall package

Due date: 08/08/2019 11:32 AM EDT

Purpose For Review and Approval

Comments  This is the first submittal of the Maintenance of Traffic Plans for Phase 2

Classification 07 Design Documents Submittals Cl]Ck on View HiStOI’y to

Coveretter Cover letter - Design Build-TR-0000012.pdf

see a full history of the
status of the submittal,
including additional
reviewers added

Updated 12/8/2020





