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Overview

The VDOT Form C-13C is required to prepare and submit the Contractor’s Progress Earnings Schedule as
specified in the Category | and Category Il Progress Schedule Specifications. At the Contractor’s
discretion, the VDOT Form C-13CPM may be used to prepare the Progress Earnings Schedule for other
projects, provided the Progress Schedule has been cost-loaded in accordance with the cost-loading
requirements specified in the Category lll Progress Schedule Specifications and according to guidelines
for preparing the VDOT Form C-13CPM. This user guide provides guidelines for preparing the VDOT
Form C-13C.

As part of its Progress Schedule submissions for Category | and Category Il projects, the contractor is
required to provide:

1. With the Baseline Progress Schedule submission, a Baseline Form C-13C showing at the Major
Work Category level, the contractor’s anticipated monthly earnings for the entire duration of
the project. The contractor shall also provide a breakdown of the bid items and costs associated
with each Major Category of Work for all bid items as shown in the Schedule of Items.

2. With the Update Progress Schedule submission, an Update Form C-13C showing the actual
earnings for each estimate period for past months and the projected earnings for the remaining
months.

VDOT Progress Earnings Report (Form C-13C) User Guide (2023) Page 2



Virginia Department of Transportation
Construction Division

1. Downloading the Progress Earnings Schedule (Form C-13C) File — The following are guidelines for
downloading a copy of the Form C-13C file:

1. Use the following link to access the VDOT Construction Scheduling Webpage:

https://www.virginiadot.org/business/const/ConstrSchResSpecs.asp

2. Download a copy of the Form C-13C (MS Excel) file. (Note: For traditional Design-Bid-Build
projects, download the “Estimate Dates” report. For Design-Build projects, download the
“Calendar Months” report).

WV Construction Scheduling Constr. X <+

C @ virginiadot.org/business/const/ConstrSchResSpecs.asp a o

= « Post-award Construction Scheduling A
S VDOT Post-award Scheduling Guide

VDOT Primavera P6 Schedule Scrubber - ZIP

[
%
[«

o

o

o

Guidelines for Using the VDOT Primavera P6 Scrubber Tool
Project Category (PDF) (7/18/22)

Cat M Special Provision for Schedule of Operations (PDF)
Cat | Special Provision for Progress Schedule (PDF) 7/18/22
Cat Il Special Provision for Progress Schedule (PDF) 7/18/22
Cat lll Special Provision for Progress Schedule (PDF) 7/18/22

Connect With Us!
Visit Our Social Media Pages »

o

o

FYI1 if you have travel plans through the
#Richmond area this weekend:
motorists can expect lane & ramp
closures Sat. ..
hitps:/ft.co/0B3DYZHKEqQ

* 12 minutes ago

o

°

°

°

Design-Build Special Provision for Project Schedule (Exhibit 11.1)
VDOT CPM Schedule Template (MS Excel)
VDOT CPM Schedule Template User Guide

°

°

RT @Readygov: Happy St. Patrick's
Day! # & 4 #|tsNotLuck when it
comes to being ready for whatever
comes your way. Pour yourself a pint

of.
%, 28 minutes ago

Other Links

© VirginiaRoads.org Portal

© Open to the Public

© Six-Year Improvement Program database
© E-ZPass Virginia

© Transparency in Procurement

o

Guidelines for Conducting a Scheduling Conference (PDF)

o

VDOT P6 Standard Bid Item Resources (ver.7.0.xer)

o

Form C-13C Contractor’s Progress Earnings Schedule (XLSM - spreadsheet) - update 1/11/18
Guidelines for preparing the VDOT Form C-13C (PDF)

°

°

Form C-13CPM Contractor's Progress Earnings Schedule (Excel)
Guidelines for preparing the VDOT Form C-13CPM(PDF)

°

o

Primavera (P6) Activity Cost-loading Report (ACR) (P6 ACR Report File)

°

Primavera P6 Monthly Progress Earnings Schedule Data Export Report (Form C-13CPM By Calendar Month)

o

Primavera P6 Monthly Progress Schedule Data Export Report (Form C-13CPM By Estimate Dates)

°

Contractor's Monthly Commodity Progress Report(Form C-13CPR)
Guidelines for Completing the VDOT Form C-13CPR

°

°

Contractor's Commodity-loading Report (CLR)

°

Contractor's Monthly Commodity Progress Report(Form C-13CPR_Calendar Months)

°

Contractor's Monthly Commodity Progress Report (Form C-13CPR_Estimate Dates)

o

As-Built Schedule Tracker Zip File

o

Guidelines for Using the As-Built Schedule Tracker 7/16/2020

°

As-built Schedule Tracker Primavera P6 Layout File

3. After downloading the file, you may move the file from your Downloads folder (or other location
in which the files were downloaded) to a preferred file location using the MS Excel Cut/Paste
function.
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B3 Microsoft Excel - Book1

Modifying the MS Excel Software Security Settings — The Form C-13C uses built-in MS Excel

formulas and macros. Your software security software settings must be modified to enable macros
when using the Form C-13C, if not enabled based on user settings. The following are guidelines for
modifying the MS Excel software security settings:

a) Click on Tools from the main menu, then Macro, and then Security.

= oS |.§ % o
is g il Research... al+Click
Hor e E

Al T % ¥ Error Checdng...

A | Speech y[ 1 H

; ] Shared Warkspace. .
En share Warkbook...
4 Track Changes 3
% Compate and Merge Workbooks.
5 Brotection »
8 Online Collabaration »
f]
K Goal Seek...
1 Scenarios...
12 T o 3
13
[ Macro v Macros. .
15 T el
_15 % futororrect Options... | Security..
18 Custarnize... -
% Options... @ Microsoft Script Editor  Al+Shift+F11
W 4 v nhsheet {Shestz {Shestd / I
Ready

Security

Trusted Publishers |

() Wery High, ©nly macros installed in trusted locations will be allowed
to run. All other signed and unsigned macros are disabled.

() High. Only signed macras from trusted sources will be allowed ko
run. Unsigned macros are automatically disabled,

(® Medium. You can choose whether or not to run potentially unsafe

Macros.

() Low (niot recommended), You are not protected From potentially
unsafe macros, Use this setting only if you hawe wirus scanning
software installed, or you hawve checked the safety of all documents
vl Open,

‘irus scanners) installed.

[ [8]4 ] [ Cancel

For Microsoft Excel 2003 or Earlier: Please note that the following user settings are required
prior to using the Form C-13C to ensure that the form functions properly:

b) Then select the Medium security level, and then click OK. (Note: Users may elect to change
the setting as desired when not using the VDOT Form C-13C).
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Click on Tools from the main menu, and then click on Add-Ins.

E3 Microsoft Excel - Book1
(] Fle Ede View Insert  Fors Type a question f
RN ... RS e r il =
e = L Research... Alb+Click =
x| . e ¥ Error Checking...

A [ 8 [ € | |see=h [T H T [ 1 T Kk T3
; ] Shared Workspace. . 1
En share Warkbook. .
4 Track Changes »
% Compate and Merge Workbooks...
7 Protection e
8 Online Collaboration »
g
BT Goal Seek...
1 Scgnarios. .
| 12 | Formula Auditing »
| 13| L
14 Macro »
15 Add-Ins...
16 =
17 ¢ &
168 Customize. .. L
19 aptiens. ., |
20
v — . S T 18
W 4 b v} Sheetl /Shest? / Shest3 / < | >
Ready UM

d) Click on the Analysis ToolPak and Analysis ToolPak — VBA checkboxes, and then click OK to

activate additional functions needed for the form to function properly.

Add-Ins

&dd-Ins avsilable:

| Analysis ToolPak K
Analysis ToolPak - VEBA

T T ST
|:| Eura Currency Toals
h:l Inkternek Assistant YE&
|CILookup wizard

||:| Solver Add-in

Cancel
Browse. ..

Automation. ..

Analysis ToolPak

scientific d

Provides Functions and interfaces for financial and

ata analysis
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2. For Microsoft Excel 2007 or 2010: Please note that the following user settings are required prior
to using the Form C-13C to ensure that the form functions properly:

a) Click on the Windows Office Button, and then click on the Excel Options button.

c L =0 B R Microsoft Excel e
- W View Acrobat: @
o Recent Documents
| Hew A
1 £
L Form C-13C (Example}.xis =
- 2 Form C-13Cxis Styles
i : o <
3 SCD Advertisement Projections FY1Z (9-27-11_A... Editing
4 SCD Advertisement Projections FY12 104-11)uxis =
B 5 SCD Advertisement Projections FY12 (107-11)xls 14
6 SCD Advertisement Projections FY12 (10-14-11)... =
»
7 SCD Advertisement Projections FY12 (10-21-11).... 1=
& SCD Advertisement Projections FY12 (10-31-11).. 1=
9

SCD Advertisement Projections FY12 [11-8-11}xls

SCD Advertisement Projections FY12 (11-15-11)....

k SCD Advertisement Projections FY12 (11-22-11)....

o SCD Advertisement Projections FY12 [11-28-11)....
_d send Advertisement_Award_Production_ Analysis {L1..

36 Month Ad Report.xls i=
3 Form C-13COM (Version 9-1-10}.xls =
Form C-13CPM [Version 9-1-10).xis =
Form C-L3CPM [Version 9-1-10_Test) xls =
2} Excel Options Exit Excel
Ready [ E=] W{—‘h—‘ (F)

b) Click on the Trust Center link, and then click on the Trust Center Settings button.

Excel Options

Popular
P @ Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Protecting your privacy
Gy Microsoft cares about your privacy. For mare information about how Micrasoft Office Excel helps to protect
your privacy, please see the privacy statements,
Advanced

Show the Microsoft Office Excel privacy statement
Customize Microsott Office Online privacy statement
Customer Experience Improvement Program

Trust Center Security & more
Learn more about protecting your privacy and security from Microsoft Office Online.

Microsoft Windows Security Center
Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center
The Trust Center contains security and privacy settings. These settings help keep
your computer secure. We recommend that you do not change these settings, st Center Settings...
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c)

d)

e)

Click on the Add-Ins link and ensure that the Add-ins boxes are unchecked.

Trust Center E]@

Trusted Publishers

Add-ins

Trusted Locations
I Add-ins

ActiveX Settings D Disable all Application Add-ins {may impair functionality]

[] Require Application Add-ins to be signed by Trusted Publisher

Macro Settings
Message Bar
External Content

Privacy Options

Click on the Macro Settings link, then select the “Disable all macros with notification”
option, and then click OK and OK again. (Note: Macro setting is a user setting that is required
to allow the built-in macros to function properly. Users may elect to change the setting as
desired when not using the VDOT Form C-13C).

Trust Center

Trusted Publish
rusted Publishers Macro t

Trusted Locations . .
For macros in documents not in a trusted location:

ithont potification

Add-ins

Disable all macros with notification
ActiveX Settings

i1sable all macros except digitally signed macros

Macro Settings (%) Enable all macras (not recommended; potentially dangerous
code can run}

Message Bar

External Content Devcion- Macio Sl

Trust access to the WBA project object model

Privacy Options

When opening the Form C-13C file, click on the Enable button to enable the built-in macros
needed for the form to function properly.

Security Warning

"C:\Documents and Settings'frank. ghinijelMy DocumentsiForm_C-13C Form
C-13C.xls" contains macros.

Macros may conkain viruses, It is usually safe to disable macros, but if the
macros are legitimate, vou might lose some Functionality.

f
|§ Disable Macros I l Enable Macros More Info
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3. For Microsoft Excel 2016 or Later: Please note that the following user settings are required prior
to using the Form C-13C to ensure that the form functions properly:

a) Open MS Excel and click on File to display the File menu.

Insert  Page Layout  Formulas Data Review View  Developer

oOn
b Cut Calibri ‘A A == - | SPwapTex
- B Copy ~ %
S : - - A== =l €S 3= g
= ~ Format Painter B IU = — £ 3= Merge&Cent
Clipboard [ Font [ Alignment

b) In the File menu, select Options. In the Excel Options window, select Trust Center; and then
click on the Trust Center Settings button.

General
@ Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Security & more
Save Visit Office.com to learn more about protecting your privacy and security.
Language Microsoft Trustworthy Computing
Saie [ | Advanced
1 Microsoft Excel Trust Center
Save As | | Customize Ribbon
1 The Trust Center contains security and privacy settings. These settings help keep your X
Save as Adobe | | Quick Access Toolbar computer secure. We recommend that you do not change these settings. Trust Center Settings...
PDF
Add-ins
Print Trust Center

Share
Export
Publish

Close

Account

oK Cancel

Options
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c) Inthe Trust Center window, select Macro Settings, and then you may select Enable all

macros, or at a minimum, select Disable all macros with notifications.

Trusted Publishers Macro Settings

Trusted Locations

Trusted Documents l

Trusted Add-in Catalogs
Add-ins
ActiveX Settings

Macro Settings

Protected View

Developer Macro Settings

Message Bar
External Content
File Block Settings

Privacy Options

OK

Cancel

d) Inthe Trust Center window, select Message Bar, and then select Show the Message Bar in
all applications when active content, such as ActiveX controls and macros, has been blocked.

Truisted Publishers Message Bar Settings for all Office Applications

Trusted Locations

Trusted Documents

Trusted Add-in Catalogs

Protected View
=
External Content

File Block Settings

Privacy Options Enable Trust Center logging

3

Add-ins
ActiveX Settings Policy Tips
Macro Settings v| Show Policy Tip in the Message Bar. Turning this off will disable all Policy Tips unless your organization requires it.

Cancel

e) Click OK a couple of times to accept the settings and close the Trust Center and Excel

Options dialogue boxes.
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3. Preparing the Form C-13C for Initial Use — The following are guidelines for setting-up the Form C-
13C for initial use:

1.

3.

4.

Obtain a copy of the Form C-13C file, then save in the Excel Macro-Enabled Workbook (.xIsm)
file format; and rename for a specific project using a naming convention that identifies the
Contract ID, submission version, and type of submission (e.g., C00012345C01_BS Baseline
Schedule C-13C.xIsm).

Open the file. If the PROTECTED VIEW message appears on top of the worksheet, click on the
Enable Editing button.

H 0 & =

File Home Insert Page Layout Formulas Data Review View Developer Help Q Tell me what you want to do

o PROTECTED VIEW  Be careful—files from the Internet can contain viruses, Unless you need to edit, it's safer to stay in Protected View. Enable Editing

ca 4 5

If the macros SECURITY WARNING message appears on top of the worksheet, click on the Enable
Content button to enable the built-in macros.

H ©- 0 = & 4

File Home Insert Page Layout Formulas Data Review View Developer ACROBAT @ Tell me what
I SECURITYWARNING Macros have been disabled
E4 * 5
B C D E | G H J

Click on the C-13C (Baseline) tab to open the Baseline Progress Earnings Schedule worksheet,
and then enter the Contractor’s name (Cell A1). Then enter the Contract ID and other required
project information on the top left corner of the form (Cells C4 to C9).

(_LABC Contracting Inc._}
CONTRACTOR'S PROGRESS EARNINGS SCHEDULE

CONTRACTID. NO.: C00012345C01

PROJECT NO.: 0123-456-789, N123

FHWA PROJECT NO.: N/A v D D T
PROJECT NAME: Superstructure Replacement and Bridge Repair

ROUTE: VA-123 Virginia Department of Transportation
CITY/COUNTY: Chester/Chesterfield

VDOT Progress Earnings Report (Form C-13C) User Guide (2023) Page 10
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5. Inthe C-13C (Baseline) worksheet, also enter the required Contract NTP Date and other required
time and financial information on the top right corner of the form (Cells P4 to P9).

ABC Contracting Inc.
|s PROGRESS EARNINGS SCHEDULE (BASELINE)

CONTRACT NTP DATE: November 1, 2023

CONTRACT FIXED COMPLETION DATE: September 30, 2025

V D D I PROJECTED COMPLETION DATE: September 30, 2025
ORIGINAL TOTAL CONTRACT VALUE: $4,354,853.00

Virginia Department of Transportation ADJUSTED TOTAL CONTRACT VALUE: $4,354,853.00
FIRST PROGRESS ESTIMATE DATE: November 42023

6. Inthe C-13C (Baseline) worksheet, scroll down to the bottom of the spreadsheet and click on
the Set/Reset Rows button to set the required number of estimate periods based on the first
progress estimate date and the latest project completion date.

File Home Insert Pagelayout Formulas Data Review View Developer Help Acrobat | 3 Comments |
ﬁj X Arial 10~ & < /()
Paste @~ B I U A A = = = ‘D s % 9 X ¥ Editing
e g & : <= 3= | P iz @ Format v v
Clipboard N Font Alignment Number Styles Cells Sensitivity ¥
c9 v E ﬁc Chester/Chesterfield v
A B c D E F G H | J a
/8 BOCITOTALS | | | | | | | | | |
79 _ VARIANCE | ‘ |
80
81 Note:
82 Form C-13C (Baseline) worksheet shall be used by the Contractor to submit its Baseline (or Revised Baseline) Progress Earnings Schedule as required by specific
83
84 COMMONWEALTH OF VIRGINIA l
85 DEPARTMENT OF TRANSPORTATION
86
87 ACCEPTED BY:
88 TITLE: Set/Reset Rows
89 DATE: v
4 ... | C-13C (Baseline) | C-13C (Update) Controls Chart Data Progress Chart BreakdownofContractitems(BOCI) ® : dlp
Ready [E@ Pk Accessibility: Investigate H M - —3——+ 100%
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Completing the Breakdown of Contract Items (BOCI) — The Breakdown of Contract Items (BOCI)

worksheet will be used to provide a breakdown of the bid items and costs associated with each
Major Work Category. The following are guidelines for completing BOCI worksheet:

1.

Click on the Breakdown of Contract Items tab to open the Breakdown of Contract Items

worksheet. Review and edit as necessary the Major Work Categories to ensure that they reflect
the project Scope of Work and Contractor’s approach.

3

file  Home Insert
ﬁj 4 Avial
paste B~ B I
Clipboard 3

c12 v

A

1

2

3

4 CONTRACTID. NO.:
5 PROJECTNO.:

Page Layout
V|8
U v
Font
Jx
B

Formulas

VA A

Data Review View Developer Help Acrobat
==go. & || ) B BB - Z-
= == B $ v % 9 & g Condiional Formatas Cel 2 v | B
= =S © ®© 2% Formatting v Tablev Stylesv  fEiformaty = & v
[ Alignment [~ Number [ Styles Cells Editing
D E F G H I 4 K

ITEMIZED BREAKDOWN OF CONTRACT ITEMS AND COSTS

C€00012345C01 CONTRACT NTP DATE:

0123-456-789, N123 CONTRACT FIXED COMPLETION DATE:

0

2 ot

Find &
Select ¥

Sensitivity -

Novemk
Septembe

6 FHWA PROJECT NO.: N/A \V D D I PROJECTED COMPLETION DATE: Septembe
7 PROJECT NAME: Superstructure Replacement and Bridge Repair ORIGINAL TOTAL CONTRACT VALUE: $4,3
8 ROUTE: VA-123 Virginia Department of Transportation ADJUSTED TOTAL CONTRACT VALUE: $4.3
9 CITY/COUNTY: Chester/Chesterfield SUBMITTAL DATE:
10
MAJOR ¢
. IAJOR CATEGORY OF WORK] CONTRACTITEMSICOSTS INCLUDED IN EACH MAJOR CATEGORY OF WORK OF w\?}
12 Item No.
13 Cost
14 Becie & s control Lol
15 Cost
16 Item No.
17 Cost
24 Item No.
25 Coaet V.
« .| C-13C(Baseline) | C-13C(Update) | ControlsChartData | Progress Charl BreakdownofContractitems(BOCI) ! ® : q@mp
Ready [B T Accessibility: Investigate i M -—a—+ 100%

on Scope of Work and Contractor’s approach.

Enter the associated Contract items and costs for each applicable Major Work Category, based

MAJOR CATEGORY
MAHOR CATECORYOR CONTRACT ITEMS/COSTS INCLUDED IN EACH MAJOR CATEGORY OF WORK OF WORK TOTAL
VALUE

CEoIE S S Conted tembo. | oot 10630 10632 68315 68900 68900 68910 21415 27430 21505

cot s 30005 12816 ]S 56705 13695]s 2000005 80000 |5 35405 12505 750]s 3750 fls 357.471.00
Traffic Control (MOT) R

Cost
. item No. 01150 08962

cost fIs 30005 20000 | 5 23,000.00
Select Material & Subbase Ll

Cost

tem No. 60410 66924 66924 68024 68040 68104 68107 68166 68320 68330

Cost I_s 245000 |5 15.000| s 37500 199.850 | 105,000 | 93976|s 5500008 200005 92400 | s 94,250
e B tem No. 68572 68578 68590 68902 68902 68904 68904 68904 68904 68904

Cost  fs 442005 48,0005 66.000|s 25575 4180(s 10,000 | 252005 72008 36.000| s 80,000

Item No. 68910 69104 69500 69740 69901

Cost s 165250 | 5 st0]s  703800(s 98880 |5 39,600 Ns 20137100
Retaining Wall Structures SmiNe"

Cost
Incidental Concrete Lo

Cost
I tem No. 10128 10636 10642

cot g i 1730 < G50 ) 50,040.00
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Additional rows are available for up to 40 items per Major Work Category (50 items for
Miscellaneous Item). To unhide available hidden rows, select the Major Work Category, and
then click on Format, then Hide & Unhide, and then Unhide Rows. To hide unused rows or Major
Work Categories, select the rows, and then click on Format, and then Hide & Unhide, and then
Hide Rows.

)\ - A A= orm C-13C (Example).xls [Compatibility Made] - Microsoft Exce - = 2
D)1 H 9 ) F 13€ (Example).xls [Compatibility Made] - M ft Excel x
R | —
J Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat @ - T X
j 0 T -l Date ‘ _?j Conditianal Farmatting = | 5= I E- A 34
e |8 = % 2| 5 FormatasTabte - - || @r
Paste -l - - =
T o || PR [[ &= A | 3 e 155 cell styles ~ ISl Fomat ||| 2+
Chpnnard r‘, Font (F] Alignment = Number % Styles Cell Size
‘ Aga - I | Miscellaneous ltems | Row Height.. ¥
A B & D E E AutoFit Row Height |
L P Item No. 13312 13315 13320 13349 1 F5 | Column Width... 2501
61 Cost 5 4200 | 5 1500 | 5 29673 |5 2500 | 5 AutoFit Calumn Width 2,480
Default Width..,
66 Signs & Sign Structures Ll s -
67 Cost Visibility
72| cignal 5 Lignting e Ro: it flluhids i EHE R
73 Cost Organize Sheets Hide Calumns
78 e antarayne Hem No. Rename Sheet Hide Sheet
79 Cost Move or Copy Sheet... Unhide Rows
Tab Color » Unhide Cal
84 item No. 00188 00101 o0s2s 12322 1 - i
Protecti
85 Cost s 304000 | 5 10,000 | § 1500 | 8 5280 | 8 ittt =
(8| Unprotect Sheet..,
86 Item No. 88090 88472 88474 68478 8 ) 8492
87 Cost 5 5944 |5 75,000 | & 20,000 | 8 10,000 | 5 500
ltems | Format Cells...
88 Item No. 59901 89905 89906
89 Cost 5 3,080 | 5 5,000 | S 4,000
90 Item No.
9 Cost
4 4% b | C-13C INSTRUCTIONS - C-13C (Baseine) | Breakdown of Contract Items - C-13C (Update-Recovery) Control Charts Data__|| [
Select destination and press ENTER or choose Paste L]@ =] (= -] (¥)

4. Review the subtotal for each Major Work Category and the Overall Total to ensure that they
match the subtotals and the Total Contract Value shown on the C13C (Baseline) tab. Adjust as

necessary.
@ Autosave (@ o) O Qv [ B v C00012345C01 Example Project C-13C (Baseline)xism - Excel 0 Gbinije, Frank P. (VDOT) @ - 0o X
File Home Insert Pagelayout Formulas Data Review View Developer Help Acrobat I Comments | EAEICIES
( e = —| 2 | " iti E T H - v A
L&Ij X (aral dho <A A ‘ ) General [l Conditional Formatting H Insert > 2y
v v v 9 v % ~ - v
paste @ B I U+vifieldeAds $ % 9  [Z Formatas Table 3% Delete 0
v g - - - = 3= o 9 98 [iZZ Cell Styles v ] Format v &~
Clipboard 1@ Font ~ Alignment ~ Number & Styles Cells Editing Sensitivity hé
B179 v i fx v
A B c D E F G H ! J K 18 M a
[E—————
135 Cost
148 5 eding 8.1 Item No.
149 Cost
160 Item No. 00100 00101 00525 12322 12505 24265 24265 24279 25505 54075
161 Cost s 304.000 | 8 10,000 s 1500|$ 5280 s 1700 |§ 150.000 | 150.000 | § 232808 69.000|S 42.900)
162 tem No. 68090 68472 68474 68476 68476 68490 68492 68492 68905 69901
163 Cost s 69445 75.000| 20000 | § 10.000|$ 160.000 | § 6500|§ 6005 600|s 94255 784)
iscellaneous Items
164 Item No. 69901 69906 69906
165 Cost 5 3080 5000 s 4000
166 Item No.

167 Cost $  1.050503.00
178 TOTAL CONTRACT COSTS $ 4,354,853.00 | w
< ... | C-13C(Baseline) | C-13C (Update) Controls Chart Data Progress Chart | BreakdownofContractitems(BOCI) ® : dop
Ready [E® P Accessibility: Investigate i) oM - —+——+ 80%
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5. Preparing a Baseline Progress Earnings Schedule — The Baseline Progress Earnings Schedule is the
Contractor’s initial anticipated earnings per month, as of the Contractor’s progress estimate date.
The C-13C (Baseline) worksheet will be used to prepare the Baseline Progress Earnings Schedule.
Complete the C-13C (Baseline) worksheet as follows:

1. Click on the C-13C (Baseline) tab to prepare the Baseline Progress Earnings Schedule. Then enter
the anticipated earnings by month for each Major Category of Work. (Note: If the Major Work
Categories on the form does not reflect the Scope of Work or Contractor’s approach, the Major
Work Categories can be adjusted as needed in the Breakdown of Contract Items worksheet, as
described above).
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2. Review the Subtotals for each Major Work Category to ensure that they match the Subtotals
shown on the Breakdown of Contract Iltems and adjust as necessary. Also, review the Overall
Monthly Total and the last Cumulative Total values to ensure that they match the Total Adjusted
Contract Value, adjust as necessary.
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3. Click on the C-13C (Update) tab to open the Monthly Update Progress Earnings Schedule
worksheet. Click on the Set/Reset Rows button to setup the worksheet for the required number

of estimate periods.
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4.

For the Baseline Progress Earnings Schedule submission, select and copy the baseline earnings

data from the C-13C (Baseline) worksheet and then paste on the C-13C (Update) worksheet to
establish the current projected earnings.
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5. Click on the Progress Chart tab to open the Progress Earnings Chart worksheet. Then click on the
Update Progress Chart button to update the progress earnings chart.

ABC Contracting Inc.
CONTRACTOR'S PROGRESS EARNINGS CURVE

CONTRACT ID. NO.: C00012345C01 CONTRACT NTP DATE: November 1, 2027
PROJECT NO.: 0123-456-783, N123 CONTRACT FIXED COMPLETION DAT! September 30, 2024
FHWA PROJECT NO.: NiA PROJECTED COMPLETION DATE: September 30, 2024
PROJECT NAME: and Bridge Repair ORIGINAL TOTAL CONTRACT YALUE: $4,354,853.00)
ROUTE: VA-123 Virginia Department of Transportation ADJUSTED TOTAL CONTRACT YALUE $4,354,853.00;
CITYICOUNTY: Chester!Chesterficld CURRENT PROGRESS ESTIMATE DAT,
r ~
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6. Save a copy of the file to indicate the submission type, number, and current data date of the
update (e.g., C00012345C01_BS_C-13C_11-1-23.xIs).
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6. Preparing an Update Progress Earnings Schedule — The C-13C (Update) worksheet will be used to
prepare the Contractor’s Monthly Update Progress Earnings Schedule, as required. Complete the
Progress Earnings Schedule as follows:

1. Obtain the previously accepted Form C-13C, then save a copy and rename the file to indicate the
submission type, number, and current data date of the update (e.g., C00012345C01_U01_C-
13C_4-4-23 .xls).

2. Click on the C-13C (Update) tab to open the Monthly Update Progress Earnings Schedule
worksheet. Update the Projected Completion Date to match the current Progress Schedule.
Also, update the Current Progress Estimate Date (4™, 11*", or 20™) accordingly.

ABC Contracting Inc.
CONTRACTOR'S PROGRESS EARNINGS SCHEDULE (UPDATE/RECOVERY)
C00012345C01 CONTRACT NTP DATE: November 1, 2023
0123-456-789, N123 CONTRACT FIXED COMPLETION DATE: saiember30 20
N/A v D D I PROJECTED COMPLETION DATE:
Replacement and Bridge Repair ORIGINAL TOTAL CONTRACT VALUE: $4,354,853.00
VA-123 Virginia Department of Transportation ADJUSTED TOTAL CONTRACT VALUE:
Chester/Chesterfield CURRENT PROGRESS ESTIMATE DATE: November 4, 202!
MAJOR CATEGORY OF WORK
MONTHLY cumuLaTve | CUMULATIVE
SelectMaterial & | Culverts& | RetainingWall | Incidental Asphalt . pr— SGNS&Sign (oo ing| - Seeding® Miscellaneous TOTAL TOTAL gg::fé‘é
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Bt 2 =

3. Enter the actual earnings for each Major Work Category for the current estimate period,
including all associated items as reflected on the Monthly Progress Estimate. (Note: The Monthly
Total for the current estimate date must equal the Total Earnings as shown on the current
Progress Estimate, excluding any payments for stored materials and/or adjustments such as fuel,
asphalt, etc.)
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Adjust the projected earnings for each Major Work Category for the remaining progress
estimate periods, as necessary. Review the current Major Work Category subtotals and
variances against the Baseline subtotals. (Note: The current subtotal for each Major Work
Category should equal the baseline subtotal unless there are projected overruns or underruns).

— — CUMULATIV
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Click on the Controls Chart Data tab to open the Controls Chart Data worksheet. Select and

enter the current Actual Monthly Earnings for each estimate, as shown in the Progress Estimate

and hit the Enter button on the keyboard. (Note: If the Actual Monthly Earnings data was
entered using the Copy/Paste function, then you must select the cell, then click on the Formula
Bar, and then hit the Enter button on the keyboard to trigger the macros that auto-populate the
remaining fields).
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6. Click on the Progress Chart tab to open the Progress Earnings Chart worksheet. Then click on the
Update Progress Chart button to update the progress earnings chart.

CONTRACT ID. NO.:

ABC Contracting Inc.

CONTRACTOR'S PROGRESS EARNINGS CURVE

C00012345C01

CONTRACT NTP DATE:

Movember 1, 20&:

PROJECT NO.: 0123-456-783, N123 CONTRACT FIXED COMPLETION DAT!,
FHWA PROJECT NO.: NiA PROJECTED COMPLETION DATE:
PROJECT NAME: R and Bridge Repair ORIGINAL TOTAL CONTRACT YALUE:
ROUTE: VA-123 Virginia Department of Transportation ADJUSTED TOTAL CONTRACT YALUE
CITYICOUNTY: Chezter!Chezterfield CURRENT PROGRESS ESTIMATE DAT, MNovember 4, 202
-
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7. Save a copy of the file to indicate the submission type, number, and current data date of the
update (e.g., C00012345C01_BS_C-13C_11-1-23.xIs).
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For assistance or questions, please contact Frank Gbinije:

frank.gbinije@vdot.virginia.gov
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	Overview 
	Overview 
	The VDOT Form C-13C is required to prepare and submit the Contractor’s Progress Earnings Schedule as specified in the Category I and Category II Progress Schedule Specifications. At the Contractor’s discretion, the VDOT Form C-13CPM may be used to prepare the Progress Earnings Schedule for other projects, provided the Progress Schedule has been cost-loaded in accordance with the cost-loading requirements specified in the Category III Progress Schedule Specifications and according to guidelines for preparing
	As part of its Progress Schedule submissions for Category I and Category II projects, the contractor is required to provide: 
	1. 
	1. 
	1. 
	With the Baseline Progress Schedule submission, a Baseline Form C-13C showing at the Major Work Category level, the contractor’s anticipated monthly earnings for the entire duration of the project. The contractor shall also provide a breakdown of the bid items and costs associated with each Major Category of Work for all bid items as shown in the Schedule of Items. 

	2. 
	2. 
	With the Update Progress Schedule submission, an Update Form C-13C showing the actual earnings for each estimate period for past months and the projected earnings for the remaining months. 


	1. Downloading the Progress Earnings Schedule (Form C-13C) File – The following are guidelines for downloading a copy of the Form C-13C file: 
	1. Use the following link to access the VDOT Construction Scheduling Webpage: 
	https://www.virginiadot.org/business/const/ConstrSchResSpecs.asp 
	https://www.virginiadot.org/business/const/ConstrSchResSpecs.asp 
	https://www.virginiadot.org/business/const/ConstrSchResSpecs.asp 


	2. 
	2. 
	2. 
	Download a copy of the Form C-13C (MS Excel) file. (: For traditional Design-Bid-Build projects, download the “Estimate Dates” report. For Design-Build projects, download the “Calendar Months” report). 
	Note


	3. 
	3. 
	After downloading the file, you may move the file from your Downloads folder (or other location in which the files were downloaded) to a preferred file location using the MS Excel Cut/Paste function. 


	Figure
	2. Modifying the MS Excel Software Security Settings – The Form C-13C uses built-in MS Excel formulas and macros. Your software security software settings must be modified to enable macros when using the Form C-13C, if not enabled based on user settings. The following are guidelines for modifying the MS Excel software security settings: 
	1. Please note that the following user settings are required prior to using the Form C-13C to ensure that the form functions properly: 
	For Microsoft Excel 2003 or Earlier: 

	a) 
	a) 
	a) 
	Click on Tools from the main menu, then Macro, and then Security. 

	b) 
	b) 
	b) 
	Then select the Medium security level, and then click OK. (Users may elect to change the setting as desired when not using the VDOT Form C-13C). 
	Note: 


	c) Click on Tools from the main menu, and then click on Add-Ins. 

	d) 
	d) 
	Click on the Analysis ToolPak and Analysis ToolPak – VBA checkboxes, and then click OK to activate additional functions needed for the form to function properly. 
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	2. Please note that the following user settings are required prior to using the Form C-13C to ensure that the form functions properly: 
	For Microsoft Excel 2007 or 2010: 

	a) 
	a) 
	a) 
	Click on the Windows Office Button, and then click on the Excel Options button. 

	b) 
	b) 
	b) 
	Click on the Trust Center link, and then click on the Trust Center Settings button. 

	c) Click on the Add-Ins link and ensure that the Add-ins boxes are unchecked. 

	d) 
	d) 
	Click on the Macro Settings link, then select the “Disable all macros with notification” option, and then click OK and OK again. (Macro setting is a user setting that is required to allow the built-in macros to function properly. Users may elect to change the setting as desired when not using the VDOT Form C-13C). 
	Note: 


	e) 
	e) 
	When opening the Form C-13C file, click on the Enable button to enable the built-in macros needed for the form to function properly. 


	Figure
	Figure
	Figure
	Figure
	Figure
	3. Please note that the following user settings are required prior to using the Form C-13C to ensure that the form functions properly: 
	For Microsoft Excel 2016 or Later: 

	a) 
	a) 
	a) 
	Open MS Excel and click on File to display the File menu. 

	b) 
	b) 
	In the File menu, select Options. In the Excel Options window, select Trust Center; and then click on the Trust Center Settings button. 

	c) 
	c) 
	In the Trust Center window, select Macro Settings, and then you may select Enable all macros, or at a minimum, select Disable all macros with notifications. 

	d) 
	d) 
	In the Trust Center window, select Message Bar, and then select Show the Message Bar in all applications when active content, such as ActiveX controls and macros, has been blocked. 

	e) 
	e) 
	Click OK a couple of times to accept the settings and close the Trust Center and Excel Options dialogue boxes. 
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	3. Preparing the Form C-13C for Initial Use – The following are guidelines for setting-up the Form C13C for initial use: 
	-

	1. 
	1. 
	1. 
	Obtain a copy of the Form C-13C file, then save in the Excel Macro-Enabled Workbook (.xlsm) file format; and rename for a specific project using a naming convention that identifies the Contract ID, submission version, and type of submission (e.g., C00012345C01_BS_Baseline Schedule C-13C.xlsm). 

	2. 
	2. 
	Open the file. If the PROTECTED VIEW message appears on top of the worksheet, click on the Enable Editing button. 

	3. 
	3. 
	If the macros SECURITY WARNING message appears on top of the worksheet, click on the Enable Content button to enable the built-in macros. 

	4. 
	4. 
	Click on the C-13C (Baseline) tab to open the Baseline Progress Earnings Schedule worksheet, and then enter the Contractor’s name (Cell A1). Then enter the Contract ID and other required project information on the top left corner of the form (Cells C4 to C9). 

	5. 
	5. 
	In the C-13C (Baseline) worksheet, also enter the required Contract NTP Date and other required time and financial information on the top right corner of the form (Cells P4 to P9). 

	6. 
	6. 
	In the C-13C (Baseline) worksheet, scroll down to the bottom of the spreadsheet and click on the Set/Reset Rows button to set the required number of estimate periods based on the first progress estimate date and the latest project completion date. 
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	4. Completing the Breakdown of Contract Items (BOCI) – The Breakdown of Contract Items (BOCI) worksheet will be used to provide a breakdown of the bid items and costs associated with each Major Work Category. The following are guidelines for completing BOCI worksheet: 
	1. 
	1. 
	1. 
	Click on the Breakdown of Contract Items tab to open the Breakdown of Contract Items worksheet. Review and edit as necessary the Major Work Categories to ensure that they reflect the project Scope of Work and Contractor’s approach. 

	2. 
	2. 
	Enter the associated Contract items and costs for each applicable Major Work Category, based on Scope of Work and Contractor’s approach. 

	3. 
	3. 
	Additional rows are available for up to 40 items per Major Work Category (50 items for Miscellaneous Item). To unhide available hidden rows, select the Major Work Category, and then click on Format, then Hide & Unhide, and then Unhide Rows. To hide unused rows or Major Work Categories, select the rows, and then click on Format, and then Hide & Unhide, and then Hide Rows. 

	4. 
	4. 
	Review the subtotal for each Major Work Category and the Overall Total to ensure that they match the subtotals and the Total Contract Value shown on the C13C (Baseline) tab. Adjust as necessary. 
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	5. Preparing a Baseline Progress Earnings Schedule – The Baseline Progress Earnings Schedule is the Contractor’s initial anticipated earnings per month, as of the Contractor’s progress estimate date. The C-13C (Baseline) worksheet will be used to prepare the Baseline Progress Earnings Schedule. Complete the C-13C (Baseline) worksheet as follows: 
	1. 
	1. 
	1. 
	Click on the C-13C (Baseline) tab to prepare the Baseline Progress Earnings Schedule. Then enter the anticipated earnings by month for each Major Category of Work. (If the Major Work Categories on the form does not reflect the Scope of Work or Contractor’s approach, the Major Work Categories can be adjusted as needed in the Breakdown of Contract Items worksheet, as described above). 
	Note: 


	2. 
	2. 
	Review the Subtotals for each Major Work Category to ensure that they match the Subtotals shown on the Breakdown of Contract Items and adjust as necessary. Also, review the Overall Monthly Total and the last Cumulative Total values to ensure that they match the Total Adjusted Contract Value, adjust as necessary. 

	3. 
	3. 
	Click on the C-13C (Update) tab to open the Monthly Update Progress Earnings Schedule worksheet. Click on the Set/Reset Rows button to setup the worksheet for the required number of estimate periods. 

	4. 
	4. 
	For the Baseline Progress Earnings Schedule submission, select and copy the baseline earnings data from the C-13C (Baseline) worksheet and then paste on the C-13C (Update) worksheet to establish the current projected earnings. 

	5. 
	5. 
	Click on the Progress Chart tab to open the Progress Earnings Chart worksheet. Then click on the Update Progress Chart button to update the progress earnings chart. 

	6. 
	6. 
	Save a copy of the file to indicate the submission type, number, and current data date of the update (e.g., C00012345C01_BS_C-13C_11-1-23.xls). 
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	6. Preparing an Update Progress Earnings Schedule – The C-13C (Update) worksheet will be used to prepare the Contractor’s Monthly Update Progress Earnings Schedule, as required. Complete the Progress Earnings Schedule as follows: 
	1. 
	1. 
	1. 
	Obtain the previously accepted Form C-13C, then save a copy and rename the file to indicate the submission type, number, and current data date of the update (e.g., C00012345C01_U01_C13C_4-4-23.xls). 
	-


	2. 
	2. 
	Click on the C-13C (Update) tab to open the Monthly Update Progress Earnings Schedule worksheet. Update the Projected Completion Date to match the current Progress Schedule. Also, update the Current Progress Estimate Date (4, 11, or 20) accordingly. 
	th
	th
	th


	3. 
	3. 
	Enter the actual earnings for each Major Work Category for the current estimate period, including all associated items as reflected on the Monthly Progress Estimate. (: The Monthly Total for the current estimate date must equal the Total Earnings as shown on the current Progress Estimate, excluding any payments for stored materials and/or adjustments such as fuel, asphalt, etc.) 
	Note


	4. 
	4. 
	Adjust the projected earnings for each Major Work Category for the remaining progress estimate periods, as necessary. Review the current Major Work Category subtotals and variances against the Baseline subtotals. (: The current subtotal for each Major Work Category should equal the baseline subtotal unless there are projected overruns or underruns). 
	Note


	5. 
	5. 
	Click on the Controls Chart Data tab to open the Controls Chart Data worksheet. Select and enter the current Actual Monthly Earnings for each estimate, as shown in the Progress Estimate and hit the Enter button on the keyboard. (: If the Actual Monthly Earnings data was entered using the Copy/Paste function, then you must select the cell, then click on the Formula Bar, and then hit the Enter button on the keyboard to trigger the macros that auto-populate the remaining fields). 
	Note


	6. 
	6. 
	Click on the Progress Chart tab to open the Progress Earnings Chart worksheet. Then click on the Update Progress Chart button to update the progress earnings chart. 

	7. 
	7. 
	Save a copy of the file to indicate the submission type, number, and current data date of the update (e.g., C00012345C01_BS_C-13C_11-1-23.xls). 
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	For assistance or questions, please contact Frank Gbinije: 
	frank.gbinije@vdot.virginia.gov 
	frank.gbinije@vdot.virginia.gov 
	frank.gbinije@vdot.virginia.gov 





